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Introduction

As part of Revenue® commitment to provide a wide range of online services, this
ROS facility allows registered Declarants and Traders, both Importers and Exporters,
to request via ROS, a monthly extract of their processed customs declarations.

The extracts will automatically be dropped into their Revenue mailbox every month
from the month of request.

Characteristics of the Data Extract

A This facility is available to all ROS C&E registered Importers, Exporters or
Declarants

A It consists of two plain-text comma separated value (CSV) format files, covering
General (SAD) and Item (ITM) levels

A Filename: C[SAD or ITM][Reference Number][Date of extract YYMMDD]

A No header row indicating the field description is included in the extract. The
schemas are included in this document (See appendix)

A 1t provides an extract of all declarations that were lodged in the previous calendar
month that have, at the time of extract, been processed by the AEP system.

A The information returned will be on the basis of the latest record. That is to say it
will incorporate any processed amendments or corrections that have taken place
on the declaration within the calendar month of the original declaration lodgement

A Note that where highlighted in the schemas, the record may return more than one
row for each distinct entry in the specific field.

A The monthly data will be dropped into customer ROS mailbox on the second
weekend of each subsequent month
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Access the Customs Declaration Download Service in
ROS

To begin the process of requesting a Customs Declaration Download the customer
must be C&E registered and hold a valid ROS Digital Certificate. Access to ROS
using the Customer Digital Certificate and password is as outlined below
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Following a successful login Customers will be brought to their ROS webpage from
which they should select the Revenue Record Tab as indicated
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Revenue ﬁ

Céin agus Custaim na hEireann

MY SERVICE ‘ REVENUE RECORD PROR), WORK IN PROGRESS ADMIN SERVICES

Revenue Record:

B2 Open Revenue Record ﬁ File a Return

No current tax clearance certificate. (What's this?)

I

You have 1 new documents in your Revenue Complete a Form On-line
Record. Select a return you would like to complete now. You will be given the option of filing the return with or without a payment.
Services: | select atax type.. | il

B Manage Tax Registrations Upload Form(s) Completed Off-line
Select the type of return from the drop-down list to upload a retumn completed off-line.

ﬁ Download Pre-populated Retumns (2 Select a return type... |

ﬂ Secure Upload/Download Service (?)
=mm Payments & Refunds

ﬁ Make your LPT Retum/Payment () Submit a Payment
You can choose to make a payment or declaration against a registered tax by selecting a payment type from the below drop-down list. =

ﬁ View Property History ‘Selecta payment type... Yl

Payment Details

‘You can choose to make and receive payments to and from Revenue using your bank account by means of ROS Debit Instruction, Direct Debit or
Electronic Funds Transfer. You can also make payments using Laser, MasterCard or VISA debit and credit cards.

Manage Bank Accounts & >
#100% v

/4 start e+ Command Prompt 4 Microsoft Excel ... [T Procedure to se... | ) Inbox - jowhela... B RE: restart of E... =) [T Document [Co...
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Selecting fServic e @ then i Bquest Statements of Accountsogives the option to
request a Download delivery
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TEST 3 - Request Statement of Accounts

- OPTIONS A Statement of Account request that spans more than one period will be divided into separate requests for each period covered 1o be processed individually

o The start date must be within the last 2 years, (This star date is not relevant to VRT and C&E Statements)
[5] mbox Messages

Q Document Search (i ] Tax TypeiDuty. * | C&E [»]| TaxRegn/TraderNo:*  000SS10HH[¥] Function:* = (T Request
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Request Download Delivery enables ROS C&E customers to receive these
monthly reports.

1. Select C&E from the tax type drop down list on the Request Statement of
Account screen.

2. Select the correct tax registration/trader number and

3. Select the option to Request Download Delivery from the Function drop-
down menu

4. Click Request button
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| ROS Revenue Recard x | | {2 &
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TEST 3 - Request Statement of Accounts

m A Statement of Account request that

ust be within the last 2 years. (This start date is not relevant to VRT and C&E Statements)

sts for each period covered to be processed individually.

[ inbox Messages

Q_  Document Search

TaxType/Duty:* |C&E ] TaxRegn./Trader No.:* |0006610NH [¥] Function:* [~] Request

Q, search Stamp Duty returns *denotes a required field. Request Download Delivery

Q  Stamp Duty Third Party Search

Retumns
== Payments

= Refunds & Repayments

Charges & Payments
8= Events List

[¥] Registration Detais

[¥ tems Submitted via ROS

SERVICES

] Request Statement of Accounts

H100% v

Once a request for the C&E Customs Declaration Download Report has been
made the following confirmation screen will be displayed

=
ROS Revenue Record x I | i

Help

File Edt View Favorites Tools
Y >
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TEST 3 - Request Statement of Accounts

m A Statement of Account request that spans more than one period will be divided into separate requests for each period covered to be processed individually.

The start date must be within the last 2 years. (This start date is not relevant to VRT and C&E Statements)
[ inbox Messages

Q Document Search (i ] TaxType/Duty:* [#%4[~] TaxRegn.rader No.:*

T e (5 Request

Q, Search Stamp Duty returns *denotes a re:
Q_  Stamp Duty Third Party Search

B Retums

== Payments

Request Statement of Account Confirmation

Revenue On-Line Service has received your request to deliver the Detailed Download (line item details) Statement for: B

C&E REG: 0006610NH

£ Refunds &Repay
4

This month's Detailed Download will be sent to your ROS Inbox at the beginning of next month. You will be notified by e-mail when the Detailed Download has arrived. This reques]

is a standing order and will resultin the delivery of the Detailed Download every month until the request is cancelled.

Charges & Payments
8= Events List

[%] Registration Detais

[ tems Submitted via ROS

— SERVICES

] Request Statement of Accounts

SAVED FILTERS
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The first download report for all customs declarations processed in the current month
will be posted in the ROS mailbox the second weekend of the following month. This
will continue thereafter unless cancelled by the customer.

Accessing the Customs Declaration Download Report

From Revenue Record tab > Options > Inbox Messages
All records posted are held here defaulted in date descending order

To refine and search for relevant records (including option to include Archived
records) use

Search using Document Type Tax Type/Duty - C&E Document Type
C&E Download SAD: File extracts containing GENERAL level SAD information

C&E Download Item: File extracts holding equivalent ITEM level SAD information

Search
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+ OPTIONS Search by: 28
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*denotes a required field.
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| Regn./Trader No./Doc 1D | Tax Type/uty Document Type Period Begin | Issued Date | Archived By
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In the example below the customer has selected the C&E Download SAD report

ROS Reverwe Record
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Search by. [ v
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Clicking on the appropriate link in the Notice No column allows the CSV contents to
be viewed in the users default program (MS Excel in the screenshot below) Option is
also available to Export. (Print feature not available for these document types).
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Archive will store the extract and remove files from display. However to include
archived records in searches simply check the Include Archive option

Cancelling the Customs Declaration Download Report

To cancel receipt of future monthly download reports the Customer can select the
Cancel Request Download option from the Request Statement of Accounts screen.
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